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Below is an annotated version of the Dublin Core codex published by omeka.org. We include 

examples and descriptions of how we used each of these metadata fields. For more examples and 

longer descriptions, visit the metadata guide for the Minnesota Reflections project.  

https://omeka.org/codex/Working_with_Dublin_Core 

https://mndigital.org/standards-best-practices/minnesota-reflections-metadata-entry-guidelines 

 

 
Title: A name given to the resource. Examples: title of a painting, photo, document; the name of 

a person when using the "person" item type; the name of a lesson plan. 

 

If the item has a formal title, use it. If you need to create a title, then use a brief descriptive title. 

The title should help users locate your artifact should the artifact and its metadata ever become 

separated. Example: Telegram from Marvin Anderson to his family. 

 

Subject: The topic of the resource. Typically, the topic will be represented using keywords, key 

phrases, or classification codes. Recommended best practice is to use a controlled vocabulary. To 

describe the spatial or temporal topic of the resource, use the Coverage element. Examples: 

Library of Congress subject headings; subject-specific nomenclature. 

 

We generated a list of subjects in class after uploading our artifacts. These include: 

Architecture, The Arts, Business and Industry, Clothing and Accessories, Community 

Organizations, Education, Family Life, Food and Drink, Labor, Politics and Government, 

Religion, Social Issues, Sports and Recreation, and Transportation. We voted on any new subject 

headings in class.  

 

Description: An account of the resource. Description may include but is not limited to: an 

abstract, a table of contents, a graphical representation, or a free-text account of the resource. 

Examples: a photo caption; descriptive information of an artifact/museum object; summary of a 

lesson plan; abstract or summary of a long document. 

 

The description should be in complete sentences, no longer than three sentences. Example: A 

Western Union telegram Marvin Anderson sent to his family on his first Christmas away from 

home while he studied at Morehouse College in Atlanta, GA. 

 

Creator: An entity primarily responsible for making the resource. Examples: Author/authors; 

artists; photographers; institutional authors or producers, such as university or federal agency. 

 

For the types of artifacts you will receive in a History Harvest, this field will likely be left blank. 

In our own standard convention, we used the following style: Last Name, First Name. Example: 

Anderson, Marvin R. 

https://omeka.org/codex/Working_with_Dublin_Core
https://mndigital.org/standards-best-practices/minnesota-reflections-metadata-entry-guidelines
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Source: The resource from which the described resource is derived. The described resource may 

be derived from the related resource in whole or in part. Recommended best practice is to 

identify the related resource by means of a string conforming to a formal identification system. 

Examples: Accession number; Collection of objects; Division of an archive or library. 

 

For the types of artifacts you will receive in a History Harvest, this field will likely be left blank. 

Example: For a newspaper article about the graduating class from Central High School, we 

used the following source: Article from page 3 of June 12th, 1969 edition of the St. Paul 

Recorder. 

 

Publisher: An entity responsible for making the resource available. Examples: actual publisher, 

if there is one; entity or consortium publishing digital materials. 

 

For the types of artifacts you will receive in a History Harvest, this field will likely be left blank. 

Example: For a sweet potato pie recipe from a cookbook, we used the following publisher: The 

J.R. Watkins Co. 

 

Date: A point or period of time associated with an event in the lifecycle of the resource. Date 

may be used to express temporal information at any level of granularity. Recommended best 

practice is to use an encoding scheme, such as the W3CDTF profile of ISO 8601 [W3CDTF]. 

Date is one of the trickiest fields to fill. You will want to decide how best to use it for your 

project for consistency. There is an open text field for date so that you can reflect the type of date 

information you have whether it is a very specific date MM/DD/YYYY or if it is "circa 1940". 

 

Our date convention matches the Omeka guidelines except we used dashes instead of slashes (i.e. 

01-06-1946). The official Dublin Core standard here for circa dates is “1940?”. We decided that 

this convention did not suit our audience so we used ca. 1940s. 

 

Contributor: An entity responsible for making contributions to the resource. Examples: person 

who contributed a story or file for an Omeka collecting project; owner or donor of collected 

objects. 

 

For the History Harvest, we used the name of the person contributing the artifact. In our own 

standard convention, we used the following style: Last Name, First Name. Example: Anderson, 

Marvin R. In rare cases when the person desired anonymity, we used “Anonymous Contributor” 

for the field. 

 

Rights: Information about rights held in and over the resource. Typically, rights information 

includes a statement about various property rights associated with the resource, including 

intellectual property rights. Examples: spell out conditions of use for specific items here; 

Creative Commons type; Public Domain. 

 

We used a Creative Commons license for the whole site. Where a participant wanted more 

restriction on his/her artifacts, we would make an individual Creative Commons License to 

reflect his/her wishes. This field will likely be left blank.  
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Relation: A related resource. Recommended best practice is to identify the related resource by 

means of a string conforming to a formal identification system. Examples: a still image of a 

person entered as a "person" type. 

 

For the types of artifacts you will receive in a History Harvest, this field will likely be left blank. 

As your archive grows, however, you may find that you need to use this field more. 

 

Format: The file format, physical medium, or dimensions of a resource. Examples include size 

and duration. Recommended best practice is to use a controlled vocabulary such as the Internet 

Media Types (MIME). 

 

This is where we deviated from the official Dublin Core standards. Instead of using MIME types, 

we decided to include more descriptive formats that represent our archive. In keeping with the 

controlled vocabulary, we used the following terms: black-and-white photograph, color 

photograph, album, brass, ceramic, magazine, metal, newspaper, news clipping, print media, 

scrapbook, book, physical object, and wood. Any new terms were added by classroom vote. 

 

Language: A language of the resource. Examples: English; Russian; Spanish, et al. 

 

Since the community we worked with primarily composed of English speakers, we did not specify 

any other language. This may or may not work for the community you are working with.   

 

Type: The nature or genre of the resource. Recommended best practice is to use a controlled 

vocabulary such as the DCMI Type Vocabulary [DCMITYPE]. To describe the file format, 

physical medium, or dimensions of the resource, use the Format element. Examples: For 

consistency, use item type controlled vocabulary provided by Omeka: Document, Moving 

Image, Oral History, Sound, Still Image, Website, Event, Email, Lesson Plan, Hyperlink, Person, 

or Interactive Resource. 

 

We generated a list of types in class after uploading our artifacts. These include: Event, Mixed 

Material, Oral History, Physical Object, Sound, Still Image, and Text. 

 

Identifier: An unambiguous reference to the resource within a given context. Recommended 

best practice is to identify the resource by means of a string conforming to a formal identification 

system. 

 

For the types of artifacts you will receive in a History Harvest, this field will likely be left blank. 

One could alternatively use this to correspond with the History Harvest artifact numbers.  

 

Coverage: The spatial or temporal topic of the resource, the spatial applicability of the resource, 

or the jurisdiction under which the resource is relevant. Spatial topic and spatial applicability 

may be a named place or a location specified by its geographic coordinates. Temporal topic may 

be a named period, date, or date range. A jurisdiction may be a named administrative entity or a 

geographic place to which the resource applies. Recommended best practice is to use a 

controlled vocabulary such as the Thesaurus of Geographic Names [TGN]. Where appropriate, 
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named places or time periods can be used in preference to numeric identifiers such as sets of 

coordinates or date ranges. 

 

For the types of artifacts you will receive in a History Harvest, this field will likely be left blank. 

You will, however, use coverage when you create collections. For instance, if Mr. Anderson’s 

artifacts include items from 1924, 1946, 1968, and 1992, then the coverage would be “1924 - 

1992.” 


