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The following materials are sufficient for a day in which you anticipate 100 contributors. Scale 

up or down depending on the size of your community.  

Scanner Station 
▪ Flatbed Scanners (x2) 

▪ Laptops (x2) 

▪ Extension Cords (x2) 

▪ Power Strips (x2) 

Photography Station 
▪ Digital Cameras (x2) 

▪ SD cards (x4) 

▪ Photography backdrop (x2) 

o Alt: Photobox 

▪ Lens cleaner 

Interview Station 
▪ Digital Recorders (x4) 

▪ Lapel mics (x4) 

▪ Mini-SD cards (if required) 

General Tech 
▪ External Hard Drive (x1) 

▪ Wi-Fi hotspot (if needed) 

▪ SD Card Reader (if needed) 

Registration Station 
▪ Paperwork 

▪ Folders (x50) 

▪ Artifact forms (x150) 

▪ Release forms (x100) 

▪ Contact Cards (x100) 

▪ Pencils & sharpener 



▪ Sharpies 

▪ Name Tags 

General Supplies 
▪ Masking or Painters Tape 

▪ Scotch Tape 

▪ Stapler 

▪ Scissors 

▪ Directional Signs 
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